
To All Department Heads 

From: Bookstore 

Date: 1-31-85 

Attached please find forms that you will use throughout the 
year. for bookstore items obtained for interdepartmental use. 

Fill-in the information, then call me if vou wish to find 
the unit cost. Have the form signed by Michael Kermiqn 
and place it in my mail box. 

Thank you for your cooperation. 



SlRITITED BY 
DEPARD!ENI 

----------------------~ 
------------------

DATE 

I1liE IID1 DESCRIPI'IOO QL'ANTIIT UNIT PRICE TOTAL PRICE RECEIVED BY 

GRM'D 10TAL PRICE 
' APP .ROVED BY -----------------

10 BOOKKEEPER: Please charge the above ar:ount to deparorent and 
cred.i t to the Books tore. ----'---------

SUBMITII:D BY 

--------------~----~~ARn£NT ~ 

------------------

~ I'I.D1 DESQUPTIOO QUA1>..,7I'l'Y arrr PRICE rorAL PRICE RECEIVED BY 

' 

. 
GRA'm W'J.AL PRICE 

APPPDVED BY --------------



Sl'""&JTIT.D BY 
DEP ARI:·lt:\ 'T 

~----~---------------
~----------------

DATE 

DAlE ITEM DESCRIPI'IOO QC.Ai.\"TIIT ll'..'IT PRICE TOTAL PRICE RECEIVED BY 

GRAND rorAL PRICE 
' APPROVED BY -----------------

TO BOOKKEEPER: Please charge the above ar:ount to ---'---------department and 
. credit to the &>okstore. 

StJBMITIED BY ------------------DEPARIMENI' --------------------- !:Vdl: 

OO'E TID1 DESCRIPTirn QUA..\"TTTY lNIT PRICE TOTAL PRICE RECEIVED BY 

·, 

0 

Qi.A.'\D lV'l.AL PRICE 
APPROVED BY --------

'ID BX>KKE:EPER: Please c..harge th: .Dove ar:n.nt to dc=?a.rme-tt a:1d 
crecii t to m &>o;.:s :ore. ------------



--------------------~DEP~~7 
. ' SlR·ITTITD BY ------------------

DATE 

DATE ITF11 DESCRIPTIOO QL'ANTIIT UNIT PRICE TOTAL PRICE RECEIVED BY 

. 

GRM"D TOTAL PRICE 
' APPROVED BY -----------------

1D BCXJl\KEEPER: Please charge the above am:runt to -'-------------departJIEnt and 
credit to the fuokstore. 

SL~ BY ________ _ 
DEPAR1l1Etn' 

--------------------~ 

DATE IID1 DESCRIPTIOO QUA\lJTIY lli"'T PRICE TOTAL PRICE RECEIVED BY 

', 

. 
GRA.. '\D TOTAL PRICE 

APPROVED BY ---------

1D KD~-::::::EPE:R: Please c.harge the above aar..nt to depa.rtr::Elt and --------ere d.:.. t to L.~ :roo~ to:"e . 

~ .. 



Sl'R·liTI'ED B'i 
DEPARDlCIT 

----------------------~ 
------------------

DATE 

DATE ITEM DESCRIPTIOO QCANTITI UNIT PRICE TOTAL PRICE RECEIVED BY 

GPJ\.~1) 'IDTAL. PRICE 
' APPROVED BY ---------------

1D BOJKKEEPER: Please charge the above ar:ount to departm:!nt and 
. credit to the Bookstore. ------------

SUB1ITIED BY -----------------
MIL 

OO'E IID1 DESCRIPITCN QUA"."'TITY u.rrr PRICE 'IUI'AL PRICE RECEIVED BY 

·, 

. 
GRA."0 'fC/lAL PRICE 

APPROVED BY .:...· --------------

'DJ B...J:)KKE£PER: Please c..haYge the above ao::r.mt to de?art::r:e:-lt and ----------cred:. t to t .. :~ Boo~ :o:-e . 



Sl'RITTIED B't 
DEP AR:C·lENT ------------------------- ------------------

DATE 

DATE ITEM DESCRIPTION Ql.:Al'ITIIT UNIT PRICE TOTAL PRICE ·RECEIVED BY 

GRAND IDT.AL PRICE 
' APPROVED BY ------------

TO BCX)N\EEPER: Please charge the above ar:x:>unt to _________ deparo:rent and 
credit to the Bookstore. 

SUIMITIED BY __________ _ 
DEPARJl1ENT 

------------------~ 

DATE I'ID1 DESCRIPTIOO QUANTI'IY lNIT PRICE 'IDIAL PRICE RECEIVED BY 

·. 

. 
GRA. '\D 1UIAL PRICE 

APPROVED BY ------------

10 BX>K~: Please c...l)arge the al:x::Yve ar:o-.nt to ____________ de?a.rtr:re-tt and 
credit to tht? Boo;.zsto:r-e. 



To: Department Managers 

From: Michael M. Kermi an 

Date: January 7, 1986 

Diocesan Department managers who wish to take out material 
from St. Vartan Bookstore for a special purpose (promotion, 
reviews, gifts, etc.) must complete the attached form, have 
it first approved by the Director responisble for the 
department and then submit to the Bookstore. 

No material will be given out by the Bookstore manager 
without a validated requisition form. 

I would appreciate your cooperation. 

~--



COMPLIMENTARY ITEM REQUISITION FORM 

DATE ITEM DESCRIPTION QUANTITY UNIT PRICE TOTAL PRICE 

GRAND TOTAL PRICE 

Submitted by Approved by ---------------- --------

Charge to: 


